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College Car Park Policy 

1.0 Introduction  

The College has a very generous level of car parking at all three campuses.  With the increased 
number of students with cars, pressure on the available spaces has increased and a clear policy is 
required to ensure all members of the College fully understand parking restrictions.  

2.0 Scope 

This document states the College car parking policy for its sites. The policy applies to all road 
users including motorists, motor-cyclists and cyclists and all road users must comply with the 
current Road Traffic Act whilst on College owned or leased land. All members of the College, staff 
and visitors are required to comply with the Colleges regulations of which the College car parking 
policy forms part.  

3.0 Policy Statement 

The College does not guarantee parking facilities to any members of the College, staff, students or 
visitors to the College, unless they are driving a College-owned or College-leased vehicle. All 
spaces are on a first come first served basis. Vehicles may only be parked on the College 
premises when on official College business.  

Users of the College car parks do so at their own risk and Buckinghamshire College Group cannot 
accept liability for accident, loss or damage to the vehicle (or to the contents of the vehicle) 
howsoever caused. Granting of permission to park by a College Security Officer does not 
constitute any admission of liability.  

All members of the College and staff must display a current parking permit.  

4.0 Parking Permits 

The College operates a system of parking permits for Students, Staff and visitors. Parking permits 
allow quick and easy identification of vehicles and allow College staff to contact owners if required. 

Parking permits are issued upon application via the on-line shop (a fee of £45.00 is charged for 
students*).  The permit is only valid for the car it is issued for and is not transferable.  The permit 
will contain details of the vehicle registration and ID number along with the valid date.  Please note 
all permits expire on or before the 31 August each year. 

It is the driver’s responsibility to ensure the permit is displayed correctly in the front windscreen, 
where it should be fixed securely to the glass.  It is not acceptable to place this permit on the 
dashboard or any other window of the vehicle. 

Motorcyclists do not need to display a permit but are required to register their number plates with 
the Reception/Security desk access system. 

The College reserves the right to withdraw and/or suspend a parking permit at any time through 
withdrawal from course or inappropriate/dangerous driving. 

Anyone caught using a permit fraudulently will have the permit withdrawn immediately with 
disciplinary action being taken. 

The College reserves the right to place advertising onto the permit. 
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4.1 Students 

All students are entitled to apply for a parking permit. All vehicles parked on College ground must 
be road legal at all times and proof of vehicle registration, current MOT certificate may be 
requested before a permit is issued. Any student changing their vehicle must apply for a 
replacement permit. This will be issued on surrender of the old permit and, if requested, the 
new vehicle documentation should be produced.  

4.2 Staff 

All full and part-time College staff will be issued with a parking permit on completion of application 
through the on-line store. All vehicles parked on College ground must be road legal at all times and 
proof of vehicle registration, current MOT certificate and insurance may be requested before a 
permit is issued. Temporary staff will be issued with a temporary parking permit to cover the length 
of contract. 

4.3 Visitors and Conference Visitors 

Visitors car parking can be reserved in advance (minimum 24 hours notice) either by emailing 
Reception or through the College website.  There are a maximum of 20 pre-bookable spaces 
available each day unless the College is holding a special event, details of visitor parking for such 
events will be available on each occasion.   

4.4 Contractors  

Contractors must report to Reception/Security on arrival at the College and will be asked to log 
their vehicle registrations and location on a daily basis unless exceptional circumstances apply. 
Contractors are normally required to park in the Visitors spaces unless this is not practical due to 
the location of the contractors work. 

5.0 Leaving vehicle on College premises 

Vehicles are permitted to remain parked in the car park overnight providing Security has been 
informed in advance.  A permit must remain on display as the parking restrictions are in place 24 
hours a day 7 days a week.  You may be asked to move the vehicle to an alternative position. The 
vehicle will remain the responsibility of the owner/driver under these circumstances.  

6.0 Charges 

The College reserves the right to make charges for car parking and to increase these charges or 
implement charges in areas that are currently free of charge at any time with one (1) months 
notice.  

7.0 Motor-cycles, bicycles and scooters (including electric scooters) 

Motor-cycles - All members of the College may park motor-cycles on the College sites, provided 
they are parked in the motor-cycle bays in the front car park and are registered with the 
Reception/Security Office. Permits do not need to be displayed.  

Bicycles/Scooter (including electric scooters) – Bicycles and scooters may be parked free of 
charge, provided they are parked in the cycle areas provided with adequate cycle locks applied.  

The College reserves the right to chain or remove motor-cycles bicycles or scooters parked in 
breach of these requirements and owners may have to wait for release and pay a release fee of 
£10.00. 
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Bicycles and scooters will not permitted into the College buildings. 

Please note all are parked at owners risk. 

8.0 Parking for persons registered disabled 

The College provides parking spaces marked disabled only. These are located in two areas at the 
Aylesbury Campus, one area at the Amersham campus and two areas at the Wycombe campus. 
These are located as close to the main entrance as possible.  These may only be used by persons 
who are registered with the local authority as disabled and are blue badge holders. Temporary 
permission may be given at the discretion of the Human Resources Department to allow members 
of the College to use disabled only parking spaces for short or long term medical conditions. An 
application should be completed and forward to Human Resources for consideration.  If approved, 
Human Resources will advise the Head of Estates and Health & Safety who will issue a temporary 
Disabled Parking badge.  A permit should be clearly displayed along with the blue badge or 
temporary disabled badge. 

9.0 Restricted Parking 

No Student, member of staff or visitor is permitted to park in spaces marked for persons with a 
disability (unless displaying a blue badge), on double yellow lines, on grass verges, in spaces 
marked reserved, spaces for motor-cycles, double parked across other parked cars or any other 
area that may prove to be a hazard or is considered to be a hazard by the Head of Estates and 
Health & Safety. Car Park rules are in place 24 hours a day 7 days a week. Failure to comply 
with these regulations will result in a charge issued by the Car Park Management Company. 

10.0 Safety 

Please drive slowly (10mph maximum) and safely around the college site at all times. Anyone seen 
not driving with due care and attention whilst on site, will have their parking permit revoked.  It is 
important to remember that pupils from adjoining schools, parents, babies and toddlers from the 
nursery along with our own staff, students and visitors will be using this car park. 

11.0 Locking of the gates 

The gates to the car parks are locked every night and weekends at times relevant to each campus. 
Vehicles left in this car park will be locked in if not removed by the advertised closing times and will 
not be released until the following morning opening time. The College reserves the right to lock 
these gates at any other time without notice. There is no public right of way through the Aylesbury 
or Wycombe campuses, with the exception of the marked footpath around the perimeter of the car 
park used by the pupils from Sir Henry Floyd School on the Aylesbury campus.  

12.00 Car Park Management 
 
The car park is managed by an external contractor.  They monitor all areas of College parking and 
will issue Parking Charge Notices to any vehicle not adhering to the College parking restrictions. 
 
Notices are on display throughout the car parks informing the vehicle drivers that permits must be 
on display, vehicles must be parked within a bay, students and staff are not permitted to park in the 
visitor parking or reserved parking areas. 
 
The College is not able to void charges and appeals for any such charges should be made directly 
with the car park management company, details of how to do this are on the rear of the charge 
notice. 
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Equality Impact Statement 
We have a duty to consider the impact of changes on groups with Protected Characteristics (race, 
disability, age, sexual orientation, religion or belief, gender reassignment, pregnancy and 
maternity, marriage and civil partnership). 
 

What are the overall aims of the change? Why 
are you proposing it? 
 

The aim of this policy is to provide guidance 
and procedures to ensure that all are in place 
with a view to protect the users of the College 
 

Given the aims of your proposal, what issues 
does your data/information highlight? 
 

Everybody is included within this policy, and all 
groups are given equability in regards to their 
needs and provisions 
 

How could the proposed change affect 
positively/negatively on groups with protected 
characteristics? 
 

No one is impacted in a negative way. This has 

a positive impact on all groups, as they are 
ensured equal treatment 
 

What actions will you take to mitigate any 
negative impact? 
 

No negative impact to having this policy 

Is there any potential negative impact justified 
in light of wider benefits of the proposal 
 

No negative impact to having this policy 

Recording final decision 
 

This policy requires Executive approval 
 

Has the policy taken into consideration the 
requirements of GDPR regulations? 
Are there any actions that need addressing, 
e.g.; data sharing agreement; has data consent 
been considered; data retention timescales?  

GDPR regulations have been considered and 
actions comply with data protection 
requirements. 

 

 


